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IIOJIOKEHUE
OB OBPABOTKE U 3AIIUTE [TEPCOHAJIBHBIX JIAHHBIX PABOTHUKOB
MAY ®OK «OJIMMITAVICK I

‘ I. OBIIIME ITOJIOXXEHMA

1.1. TTomoxxenne 06 0OpaboTKe W 3alUTe MEPCOHATBHBIX NaHHBIX PAOOTHHUKOB
MAY ®OK «Omummnuiickuit» (manee - Ilomoxenume, YupexneHwe) ycTaHaBIUBaeT
MOPSIIOK TONy4deHUs, ydera, oOpabOTKM, HAKOIUIEHHS W XpaHEHUS [IOKyMEHTOB,
COMlEpP)KallliX CBEACHHSA, OTHECEHHBIE K TIEPCOHAIBHBIM JaHHBIM pPaOOTHHKOB
Yupexnenus (qanee - PaG0THHUKOB). '

1.2. ITonoxenne pa3pabOTaHO B COOTBETCTBUM C HOPMATHUBHBIMHU IIPaBOBBIMU
TIOKYMEHTaMHU:
- Koncrurtymueit Poccuiickoit denepanuu;
- TpynoseiMm xKosekcom Poccutickoit @eneparuu (nanee - TK PD);
- I'paxxnanckum xkopexkcoM Pocculickolt @enepanny;
- MenepanbHbiM 3akoHOM Poccuiickoit @eneparun ot 29.12.2012 r. Ne 273-03 «O6
obpazosanmnu B Poccuiickoit @enepanum»;
- DemepanabHBEIM 3aK0HOM Poccuiickoit @enepanmu ot 27.07.2006 r. Ne 152-03 «O
MIEPCOHAIIBHBIX JaHHBIX);
- UHBIMH JIeHCTBYIOITMMH HOPMATHUBHBIMU IIPaBOBBIMU aKTamMu Poccuiickon
®denepalnuy; - Y CTaBOM Y UpexKICHUS,
- [IpaBriIaMu BHYTPEHHETO TPYAOBOTO PACIOPSAKa Y UPEKIEeHHS.

1.3. Ilens Ilomokenus - 3aIuTa IEPCOHANBHBIX HAaHHBIX PabOTHHUKOB OT
HECaHKITMOHMUPOBAHHOTO AOCTYIIA U pasTilalleHus.

1.4. PexxuM KOHGOUIESHIIMAIBHOCTH IIEPCOHAIBHBIX NaHHBIX CHUMAETCA B CIIydasx
UxX 00e3IMUYMBaHUS WM II0 WCTEUEHWH /5 JIET CpOKa WX XpaHEHHS, €CIIM HHOE He
OTIpEIeNICHO 3aKOHOM MM PEIIEHUEM PYKOBOACTBA Y YPEKIECHHUI.

II. OCHOBHBIE ITOHATHUA U COCTAB TIEPCOHAJIBHBIX JTAHHBIX
PABOTHHKOB

2.1. B Ilonmo)xxeHnn UCIIOJB3YIOTCS CIENYIOIINE OCHOBHBIE ITIOHATHS !
- mepcoHaJIbHbIe JaHHbIe - JI00as HHQOpMaIUs, OTHOCAIIAACA K ONPEAEIEHHOMY WU
OIpenesieMOMy Ha OCHOBaHMM Tako¥ wH(opmanuu PaboTHHMKy, B TOM YHCIIE €ro
baMurs, UM, OTYECTBO, TOJl, MECHL, AaTa U MECTO DOXIEHWs, aapec, CeMEHHOE,
COLIMaIbHOE, NMYIIECTBEHHOE IT0JI0KeHHe, 00pa3oBaHue, Ipodecchs, JOXOAbI, Apyras
uHbopMaIus, HeoOxoauMas paboTORATENIO B CBSI3U C TPYAOBLIMY OTHOIIECHUSIMH,
- 00pa0oTKa NepCOHANBHBIX [JaHHBIX - cOOp, CHCTEMaTM3alus, HaKOIUIEHHUE,
XpaHeHue, yrouHenue (0GHOBICHIE, NU3MEHEHNE), HCII0JIb30BaHUe, PaCIIPOCTpaHeHHUE (B
TOM YHCJIe Iepenaya), 00e3TMUnBaHNe, OJOKUPOBAHUE, YHUUTOXKEHHUE IIEPCOHANBHEIX
IaHHBIX PaOOTHHUKOB;



- KOH(HAEHIHAJILHOCTh MEPCOHATbHBIX JAHHBIX - 00513aTENBHOE JUI COOMIONEHNUS
HA3HAUYEHHOI'0 OTBETCTBEHHOTO JIHIIA, TOMYUYUBIIET0 NOCTYIL K IIEPCOHANBHBIM JAaHHBIM
pabOTHHUKOB, TpeOOBaHUE He"z[onyCKaTb UX pacrpocTpaHeHus 6e3 coriacus PaboTHuka
WA WHOTO 3aKOHHOTO OCHOBAHHS;

- pacupocTpaHeHHe NepCOHATBHBIX JaHHBIX - ISHCTBYS, HANIPABJIEHHEIE HA IIepefady
IIEPCOHANBHLIX JAHHBIX PaGOTHMKOB HEOIpeNeNeHHOMYy Kpyry JuI (mepenaya
IIEPCOHAIBHBIX JIaHHBIX) WM Ha O3HaKOMIJIEHME C II€PCOHAIbHBIMH JTaHHBIMU
HEOTPaHWYEHHOT0 Kpyra JHWI[, B TOM 4YHCjJe OOHAPOJOBAHHUE IIEPCOHANBHBIX IaHHBIX
PaGOTHHMKOB B CpelcTBax MaccoBOW MHGMOpMalWH, pa3MelleHHe B MHMOPMaLHOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX WM MPEOCTaBIE€HUE JOCTyNna K I€PCOHATbHBIM
naHHbIM PabOTHUKOB KaKUM-JIHO0 MHBEIM CII0CO00M;

- HCIIOJ1b30BAaHHE MEePCOHANbHBIX JAHHBIX - IeMCcTBHUA (omepaluy) ¢ IepCOHAIbHBIMH
JAHHBIMH, COBEpIlaeMble JTODKHOCTHBIM JIMIIOM YUpEeXIEHUs B LENIX IPUHATHL
pEIlleHW MM COBEPIICHMsS MHBIX [JEHCTBHM, MNOPOXKIAIOIMUX FOPHUIUYECKHE
[IOCJIEJICTBYMS B OTHOIIEHWM PabOTHWKOB, MO0 HMHBIM 00pa3oM 3aTparuBaIOIIMX KX
IpaBa 1 CBOOOIBI MK MpaBa U CBOOOMAB! APYTHUX JIULL;

- 0J0KMpOBaHHE IMEPCOHAJBbHBIX [JaHHBIX - BpEMEHHOe IIpeKpalleHue coopa,
CHUCTEMATH3AlMK, HaKOIUICHUS, WCIIONb30BaHMUs, DPACIpPOCTPAHEHUsS I1€PCOHAIBHBIX
JTaHHBIX PaOOTHUKOB, B TOM YKCJIe UX IIepeaayy;

- YHHYTOKeHHE IepCOHAJbHBIX [JaHHBIX - JEUCTBUSA, B pe3ylbTare KOTOPBIX
HEBO3MOKHO BOCCTAHOBHUTH COIEpIKaHWE TePCOHATBHBIX NAaHHBIX B MH(GOPMaLMOHHOH
CHUCTEME IIEPCOHATBHBIX NaHHBIX Pa0OTHHUKOB MWIM B pe3yiabTaTe KOTOPBIX
YHHYTOXKAIOTCS MaTepHaIbHbIe HOCUTEIM [I€PCOHANBHBIX JaHHbIX PaOOTHHKOB;

- o0e3IMYMBAHHE NEPCOHAJBHBIX AAaHHBIX - OEMCTBUSA, B pe3yjbTaTe KOTOPBIX
HEBO3MOXHO OIIPENEIHTh I[PUHAIIEKHOCTh [IEPCOHABHBIX JAHHBIX KOHKPETHOMY
PabGoTHuky;

- 00mIeJ0CTyNHbIe MepCOHAJbHbIE [JaHHbIe - [I€PCOHAIbHBIE MaHHBIE, JOCTYII
HEOIPaHWYEHHOTO KpyTra JIMI K KOTOPBIM IIpeAocTaBieH ¢ coracus PaboTHUKa niu Ha
KOTOpble B COOTBETCTBUH C (hbefepanbHBIMM 3aKOHAaMH HE paclpOCTpaHAeTCs
TpeboBaHMe COONOAeHIS KOHPUACHIIUAIBHOCTH;

- mHdopmanmuss - cBeleHUs (COOOIIEHUs, NaHHBIE) HE3aBUCHUMO OT (OPMBI HX
TIpeICTaBICHUS;

- [OKyMeHTHpoBaHHasi HHpopManus - 3aQUKCUPOBaHHAas Ha MaTepHAJIbHOM
HOCHTENIE IIyTeM JOKYMEHTHPOBaHUS HMH(POpMalMsi C PEKBU3UTAMH, MO3BOJIAIOIIMMHU
OTIPEICNTUTE TaKyr0 NH(QOPMALIUIO UIIU €€ MaTepHalIbHbIM HOCUTEb,

- PaGoToparenn - YupexaeHue B JIUIlE TUPEKTOPA.

2.2. B coctaB mepcOHATBHBIX MaHHBIX PabOTHHKOB VYupekIeHus BXOIAT
IOKYMEHTEI, COJEpKaliue HWHQOPMAaUMIO0 O IIaclOpTHBIX MHaHHBIX, 00pa3oBaHUH,
OTHOIIIEHUH K BOMHCKOH OOS3aHHOCTH, CeMEeWHOM IIOJIO)KEHUHU, MEeCTe >KUTENbCTBA,
COCTOSIHUH 37I0POBBS, & TAKKe 0 MPEIBIIYINX MecTax UxX paboTsl.

2.3. KowMmmaekc [DOKYMEHTOB, COIPOBOXIAIOIIMY Tporecc o(OopMIEHUS
TPYAOBBIX OTHOLICHUN pabOTHHKA B YUPEKICHUM IIPU €ro IIpUEME, IEePEBOJE H
YBOJBHEHUU:



2.3.1. Nadbopmanus, npeacrapisieMas PaOOTHHKOM NpH IOCTYIUIEHUU Ha paboTy
B YupexIeHue, N0JKHa UMETh TOKYMEHTalIbHYyI0 ¢hopMy. [Ipu 3aKiroueHHN TPy0BOTO
JIOrOBOPa B COOTBETCTBUH cO cT. 65 Tpynosoro xkoxekca Poccuiickoit Oenepannu U0,
IoCTymarolee Ha paboTy, MpeabaBiIseT padboToqaTeNo:

- TIACTIOPT WJIM WHOU JOKYMEHT, YIOCTOBEPSIOIIUN JTUYHOCTD;

- TPYZIOBYIO KHHUXKY, 32 UCKITFOUSHHEM CIIy4aeB, KOIrJla TPYZLOBOHM TOTOBOP 3aKJIF0OUAETCs
BIIEPBBIC WM Pa0OTHUK IMOCTYyIMaeT Ha paboTy Ha YCIOBHSIX COBMECTUTENLCTBA, JINOO
TPpyZOBas KHIWXKKa y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ yTPaTOH WM IO APYyTUM
IpUINHAM;

- CTPax0BOE CBUAETENLCTBO FOCYIapCTBEHHOI0 IIEHCHOHHOIO CTPaXxOBaHuUs,

- JIOKYMEHThl BOWHCKOTO Yyd4eTa- [JsI BOEHHOOOS3aHHBIX U JIMI[, IOMJIEKAIINX
BOUHCKOMY Y4YETY;

- TOKyMeHT 00 00pa3oBaHWW, 0 KBATM(DHUKALINKU WM HAJTWYAW CIEIHATbHBIX 3HAHUH -
IIPH TIOCTYIUICHHH Ha paboTy, TpeOyIOIIylo CIIeIMalbHBIX 3HAHUN WIM CIeIUalbHON
MIOATOTOBKY;

- cBUIeTensCTBO 0 nmpucBoennr MHH (mpu ero Hanuumu y paboTHUKA);

- CHpaBKy O HaJIW4YuM (OTCYTCTBUH) CYOUMOCTH U (W) (hakTa yroJOBHOIO
nmpecieoBaHuss JUO0 O IMPEeKpallleHUWH YroJIOBHOI'O IIPECIefOBaHUA  II0
peabnUIUTHPYIOIUM OCHOBAHMSIM, BBIIAHHYIO B IIOPSIKE U IO (pOpMe, KOTOpBIE
yCTaHaBIMBalOTCS  (eaepadbHBIM  OpPraHOM  HCIOJHUTEIBHOW  BIIACTH,
OCYIIECTBIISTIONTUM (GYHKLIMMA IO BBIPA0OTKE W pealn3alliy TOCydapCTBEHHOM
IIOJINTUKH ¥ HOPMATUBHO-IIPABOBOMY PETYJIMPOBAHUIO B cpepe BHYTPEHHUX EIT;
- CIIPaBKy O TOM, SIBJSIETCS WU HE SIBJISETCS JIUIO TOABEPTHYTHIM aMHUHHUCTPATUBHOMY
HaKa3aHMIO 3a IMOTpeOieHrne HAPKOTUIECKUX CPENICTB MIIM NICUXOTPOITHBIX BEIIECTB 0e3
Ha3HAUYeHHWs Bpada JUOO0 HOBBIX OTCHIMAIBHO OIIACHBIX IICHXOAKTHUBHBIX BEILIECTB,
KOTOpasl BBIIaHa B MOPSIKE U 110 popMe, KOTOphle YCTaHaBIMBAIOTCS (enepalbHbIM
OpraHOM HKCIIOJIHUTENBHON BIIACTH, OCYILECTBILIOIMM (YHKIHWU IO BEIpabOTKE H
peaTn3aIiy ToCyJapCTBEHHOM IOIUTUKY M HOPMaTUBHO-IIPAaBOBOMY PETYJIMPOBAHUIO B
chepe BHyTPEHHUX JEll.

2.3.2. Ilpu obopmiernu PaboTHrKa B YupexaeHrne COTPYIHIUKOM OTAeNa KaIpoB
3amoHsAeTcs yHubuuupoBanHas ¢opma T-2 «Jluunas xaprouka pabOTHHKa», B
KOTOPO¥ OTpakaroTCs CeAyIoIne aHKeTHbIe U Ouorpaduueckue nanusie PaboTHUKA!

- obmme cBemenus (®.JM.O. PabGoTHuka, mara pOXIEHUSI, MECTO POXICHUA,
rpaXmaHcTBo, oOpaszoBanue, mpodeccus, cTax paboThl, cocTosHHEe B Opake,
MacIIOPTHBIE JaHHBIE);
- CBEJIEHUS O BOMHCKOM YyYeTe;
- IaHHBIC O IIpHeMe Ha paboTy;
B nmanmpHeuem B INYHYIO KAPTOYKY BHOCATCS:
- CBEJIEHUS O epeBoJax Ha APYTyIO paboTy;
- cBefleHus 00 aTTecTaluy;
- CBEJICHUS O TIOBBIINIEHUH KBATU(UKAITUY;
- CBeZIeHUs 0 MpohecCHOHABHON TIeperoiIr0TOBKE;
- CBelleHUs 0 Harpajax (TIOOIMPEeHNsIX ), IOYETHBIX 3BaHUSX,
- cBelleHus 00 OTITycKax;
- CBEIICHUS O COIMAIbHBIX FrapaHTUsIX;



- CBEJICHMSI O MECTE JKUTENLCTBA X KOHTAKTHBIX Tele(OoHaX.

2.4. JIoKyMeHTaMH, COJAEpXKaIlMMH IepCOHaJbHBIE JaHHble PabOOTHHKOB,
SBIIAIOTCA:
- KOMILUIEKCHI ITOKYMEHTOB, COIPOBOXKIAIOIIMX IIpolecc O(GOPMIIEHHS TpPYNOBBIX
OTHOIIIEHUH TIpY TIpHeMe Ha paboTy, IepeBo/ie, YBOIbHEHHUH,
-  KOMIIJIEKC MaTepHalioB I10 aHKETUPOBAHMWIO, TECTHPOBAHUIO, IIPOBEIEHUIO
cobecemoBaHU ¢ KaHAUAATOM Ha JOJDKHOCTE;
- TOJIJTHHHUKH U KOTIUH MIPUKA30B (PaCIIOPsKEHUH ) 10 KafpaM;
- JWYHBIE Jiefla KapTO4YKH, TPYLOBble KHI)KKH, CBEIEHHS O TPYHAOBOU NEATEILHOCTH
Pa6otuukos (CTI-P);
- JIena, CofiepKale MaTepualbl aTTecTaluii PaboTHUKOB;
- IleJia, cofiepKalle MaTeprallbl BHyTPEHHUX PacCllel0OBaHUMN;
- CIIPaBOYHO-MH(GOPMAIMOHHEIH 0aHK TAaHHBIX 10 TIEPCOHATY (KapTOTEeKH, Ky pHAJIb);
- KOIIMH OTYETOB, HAMMPABJIIEMBIX B TOCY1apCTBEHHbIE KOHTPOJIUPYIOIINE OPraHsbl.

III. CbOP, OFPABOTKA U1 3AIIIUTA TIEPCOHAJIbHBIX JAHHBIX

3.1. Ilopsgox monmy4denus NepCOHANBHBIX TaHHBIX:

3.1.1. Bce nepcoHanpHBIE NaHHBIE PaGoTHuka cnemyeT moiaydarb y CaMmoOro
Pa6orauka. Ecnu mepcoHanbHble faHHble PabOTHHKA BO3MOXXHO IIOIYYHTHb TOJIBKO Y
TpeTheil CTOPOHBI, TO PaOOTHUK HOKeH OBITh yBeIOMIIEH 00 3TOM 3apaHee U OT HEro
JIOJDKHO OBITH ITOJIY4eHO NMUCHhbMEHHOE COoracue. Y IOJHOMOYEHHOE AOJKHOCTHOE JIUIIO
JIOJDKHO COo00ImuTh PaGOTHUKY O Lemsx, MpeArojiaraeMblX MCTOYHMKAX M crocobax
IIOJIyYEHUs TEPCOHANBHBIX JTaHHBIX, @ TAKXK€ O XapaKTepe IOMJIEXAIUUX IIOIy4EHHUIO
TIEPCOHAIBHEIX JJAHHBIX U [TOCIIEACTBUAX 0TKa3a PaboTHHKa 1aTh NHMCEMEHHOE COTJIACHE
Ha WX MOJy4YEHHUE.

3.1.2. YupexxzeHue He MMeeT IIpaBa IOIydaTh U 00pabaTeiBaTh I1€pPCOHANBHEIE
JnaHHble PaOOTHHMKA O ero pacoBOd, HAIIMOHAIBHOM IPUHAMJIEKHOCTH, IOJIUTHUECKHUX
B3IJISIaX, PEIUTHO3HBIX WM (QUIOCO(PCKUX YOEKIDEHUAX, COCTOSHUU 3L0POBb,
MHTUMHOM XM3HU. B cllydyasx, HEOCPENCTBEHHO CBA3aHHBIX C BOIPOCAMU TPYHOBBIX
OTHOIIIEHUH, B cooTBeTcTBUU co cT. 24 Korcturynmuum Poccuiickoit @enepauuu
VupexeHre BIIpaBe MoNydaTh ¥ 00pabaThlBaTh JaHHBIE O YaCTHOW XU3HH PaboTHHKa
TOJIBKO C €r0 TMChMEHHOT'O COTJIACHA.

O6paboTka yKka3aHHBIX TEPCOHATIBHBIX JaHHBIX PaOOTHHKOB BO3MOXHA TOJILKO C
UX CorTacus Tu00 0e3 WX COIachs B CIENYIOIIUX CIIydasX:

- IEPCOHAJIbHBIE TaHHbIE SBJISIOTCS 00IIeI0CTYIHBIMHY;

- IepCOHAJIBHEIE TaHHBIE OTHOCSTCS K COCTOSHUIO 370pOBhs PaboTHHKa U MX 06paboTKa
HeoOXoauMa OIS 3alllUThl ero JKWU3HM, 3J0POBbS HIM HHBIX >XU3HEHHO BaXXHBIX
HHTEPECOB JIMOO JKU3HH, 3[0POBbsSl MM HMHBIX JKM3HEHHO BAXXHBIX MHTEPECOB APYTHX
JIMIT ¥ TTOJTy4eHre coryacus PaboTHHKa HEBO3MOXKHO;

- 1m0 TpeOOBAaHWIO TIONHOMOYHBIX TIOCYJAapCTBEHHBIX OpPraHoB B  ClIydYasx,
IIPeTyCMOTPEHHBIX (heliepalbHbIM 3aKOHOM.

3.1.3. Yupexnenue BrpaBe oOpabaTeiBaTh NEepCOHANBHBIE JaHHBIE PaOOTHUKOB
TOJBKO C UX ITUCbMEHHOTO COTTIACHs.

3.1.4. TTucemennoe corjacue PaGoTHuka Ha 00pabOTKy CBOMX IIE€PCOHAIBHBIX
JaHHBIX JOJDKHO BKJIFOYATh B CeOsL:



- (haMIJTHIO, BMs1, OTYECTBO, a/ipec CyObeKTa IePCOHANBHBIX JaHHBIX, HOMEP OCHOBHOI'O
JOKYMEHTA, YIOCTOBEPSIOUIETr0 €ro JINYHOCTh, CBEIECHHs O JaTe BbIIAYM yKa3aHHOI'O
TOKYMEHTa ¥ BBIIaBIIEM €ro OpraHe;

- HamMeHoBaHHe ((paMIIIUIO, WMS, OTYECTBO) M aJpec OIepaTopa, IIOJydarollero
corjyiacue cyObeKTa IepCOHAIBHBIX JaHHBIX;

- 11eJIb 06pabOTKK NMEPCOHANIBHBIX JaHHBIX;

- IIepeveHb IIEPCOHANBHBIX TaHHBIX, Ha 00pabO0TKy KOTOPBIX JaeTcs corjlache CyOBheKTa
MIePCOHAJIbHBIX JAaHHBIX;

- TIepeYeHb NEeUCTBUM C NEpPCOHATBHBIMHU JAaHHBIMH, Ha COBEPILIEHHE KOTODBIX JaETCs
corimacue, oOllee OMHCaHHe HCIONB3yEeMbIX OIEPaTOPOM CIOCO00B 00paboTKH
[IEPCOHAJIbHBIX JaHHBIX;

- CPOK, B TeYEHHE KOTOPOT0 AEHCTBYET COITIACHE, a TAKXKE IIOPSIOK €ro OT3bIBA.

®opwma 3asgBIIeHUs 0 coriacuy PaboTHMKa Ha 00paboTKy IEpCOHATBHBIX TaHHBIX
npuBeneHa B [Ipunoxenun Ne 1 x IlonoxeHuro.

3.1.5. Coracue PaboTHuka He TpeOyeTcs B CIEAYIOMMX CIydasx:

3.1.5.1 o6paboTka NepCOHAIBHBIX NaHHBIX OCYyIIEeCTBIAeTCs Ha ocHOBaH TK PO
UM WHOTO (elepalbHOTO 3aKOHA, YCTAHaBIIMBAIOIIEIO €€ I[eJIb, YCIOBUS MOIY4YEHUS
TIEpCOHAIBHBIX JaHHBIX U KPYT' CyOBEKTOB, IE€PCOHANBHBIE JaHHBIE KOTOPHIX IIOJIEKAT
00paboTKe, a TakKe OMPEAEISIOIIero NOJTHOMOYNS Y UpEeKICHNUS;

3.1.5.2 06paboTka MepCOHAIBHBIX JAHHBIX OCYLIECTBIISIECTCS B LIEJAX UCIIOTHEHUS
TPYZIOBOTO I0TOBOPA;

3.1.5.3 06paboTKa MepCOHATBHBIX NaHHBIX OCYIIECTBIIAECTCS I CTATUCTUYECKHUX
WIM MHBIX HAyYHBIX I[eJiedl - ImpW YCIOBUU  00S3aTeNbHOIO  00e3TNYMBaHUA
IIEPCOHANIbHBIX JaHHBIX;

3.1.5.4 06paboTka IMepCOHATHHBIX MAHHBIX HEOOXOAMMa [UIs 3allUTHl JKH3HHU,
3J0POBbsI WJIH WHBIX XM3HEHHO Ba)XKHBIX MHTepecoB PaboTHHKA, eClIH IONIyYeHHE €ro
CoTJIacHsl HEBO3MOXKHO.

3.2. TTopsmok 06paboTky, epefadu ¥ XpaHeHUs IEPCOHAIBHBIX JaHHBIX:

3.2.1. PaboTHHK mpemocTaBisieT COTPYOHUKY OTHela KaapoB YUpeKICHHUS
JocToBepHBIe cBeneHus o cebe. COTpyIHUK OTAENa KaApoB YUpPEeXAECHUS IIPOBEPSIET
IOCTOBEPHOCTh CBEIEHHH, CBepsis [OaHHBIE, IIpeloCTaBleHHble PaboTHUKOM, ¢
uMerorumucs y PaboTHuKa TOKyMEeHTaMHU.

3.2.2. B cootBerctBuu co cT. 86, ri1. 14 TK P® B nemsix obecreueHus mnpas H
cB00OJI UelloBeKa U IpaxkaaHuHa PaboTomaTens U ero mpeiacTaBUTeNd mpu obpaboTke
TIEPCOHANBHBIX JaHHBIX Pa0OTHWKa [OJDKHBI cOOMIoNaTh CleAyrolnue oOImue
TpeOOBaHUS:

3.2.2.1 o00paboTka TepCOHATBHBIX JAHHBIX MOXET  OCYIIECTBIIATHCA
HCKJIIOYUTENBHO B IEJIIX OOecreueHus: COOIIONCHUS] 3aKOHOB M WHBIX HOPMaTHUBHBIX
[IPaBOBBIX aKTOB, COHEHCTBHs PaOOTHHMKaM B TpyJOyCTpOWCTBE, OOy4eHHH U
IIPOJBIKEHUH TI0 CITy)x0e, oOecriedeHus TUIHON Ge3omnacHocTH Pab0oTHHKOB, KOHTPOIIL
KOJMYECTBA M KadecTBa BBIONHSIEMOW paboThl U 00ECIedeHUs COXPaHHOCTH
MMYIIECTBA;

3.2.2.2 mnpum onpenereHun o0beMa U COAEpXKaHWS 00pabaThIBAEMBIX
TIepCOHANBHBIX HaHHBIX Pabotomatens pykoBoncteyercs KoHcturynuen Poccuiickoit
Oeneparuu, TK PO 1 uHbIMU (efepabHEIMUA 3aKOHAMU;
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3.2.2.3 mnpu TpUHATUM peUIeHWH, 3aTparvBalollnX HHTepechl PaboTHuMKA,
PaGoromarens He MMeeT IpaBa OCHOBBIBATHCS Ha MEPCOHATBHBIX JaHHBEIX PabOTHMKa,
MOJIy4€HHBIX UCKIIIOUUTEIBHO B pE3yJbTaTe UX aBTOMATU3UPOBAHHON 00paOOTKM HIIH
3JIEKTPOHHOTO MOIY4YeHUS;

3.2.2.4 3amura NEpPCOHANBHBIX [NaHHBIX PaOoTHHKa OT HEIPaBOMEPHOTO HX
UCIIONB30BAaHUSA WM yTpaThl obecriedmBaeTcsl YUpPEXKACHHEM 3a CUeT €ro CPEICTB B
MIOPSIJIKE, YCTAHOBJICHHOM (helepaTbHBIM 3aKOHOM;

3.2.2.5 PaboTHUKM M WX TPENCTABUTENN [OJDKHBI OBITh O3HAKOMIIEHBI IIO[
IOJNUCH C JIOKAJBHBIMU AaKTaMU YUpeXIeHHUs, YCTAHABIMBAIOIIMMU IIOPSIOK
00pabOTKM IepCOHANBHBIX JAaHHBIX PaOoTHUKOB, a Takke 00 HUX IpaBax H
0053aHHOCTSIX B 3TOH 00JIacTH;

3.2.2.6 BO Bcex ciydasx OoTKa3 PaboTHHMKa OT CBOHMX NpaB Ha COXpaHEHHE U
3alUTY TalHbI HEJEHCTBUTEIEH.

IV.IIEPEJJAYA U XPAHEHHE ITEPCOHAJIbHbIX JJAHHBIX

4.1. Ilpu nepenave nepcoHalIbHbBIX AaHHBIX PaboTHMKA PaboTomaTens cobmonaer
clenyrolme TpeOoBaHuUs:

4.1.1. Be coobmarte mepcoHalibHbIE HaHHBIe PaboTHWKa TpeThbel cTopoHe 0Oe3
IMCBMEHHOTO cornacus PaboTHUKa, 32 UCKIIIOUEHHUEM CITydaeB, KOTJa 3TO HEOOXOIUMO
B LEJISIX IIPEeIyIpeXIeHUs yIpo3bl )KU3HU U 310poBbI0 PaboTHUKA, a TakKe B CIIydasx,
YCTaHOBJIEHHBIX (QeiepabHBIM 3aKOHOM;

4.1.2. He coolmmarh nmepcoHa bHble AaHHbIe PabOTHHKA B KOMMEPYECKHMX LIENSIX
6e3 ero mmchMeHHOTO cornacus. OOpaboTKa NMEepPCOHATbHBIX MAaHHBIX PabOTHHUKOB B
LeNAX IPOABIKEHHS TOBapOB, PaboT, yCIyT Ha PBIHKE ITyTeM OCYIIECTBICHHUS IPSIMBIX
KOHTaKTOB C IIOTE€HIMAJBHBIM [TOTpeOUTENeM C IMTOMOIIBIO CPEACTB CBSA3U MOIYCKAETCs
TOJBKO C €r0 IPeIBAPUTEIIBHOTO COTIIACHS;

4.1.3. mpenynpenuTh JHL, MOIYYHUBIIUX IEepCOHANIbHBbIE JaHHbIe PaboTHMKA, O
TOM, YTO 3TH JaHHble MOTYT OBITh HCIIOJIb30BaHBl JIUIIb B LESIX, JJISI KOTOPBIX OHH
coobmieHpl, U TpeOoBaTh OT 3THUX JHUI[ TMOATBEPXKACHUS TOTO, YTO 3TO IPABUIIO
cobmoaeHo. Jluma, mNOMXy4dUBIINE IIepCOHAIbHbIE JaHHble PaboTHuKa, 00s53aHBI
cobimoaTh pPeXUM KOHPUAEHUUATBHOCTH. [[aHHOE IOJI0OXKEHUE He PaclpOCTpaHseTCs
Ha OOMeH TepCOHATbHBIMH [OaHHBIMA PabOTHHUKOB B TIOpSAAKE, YCTAaHOBJICHHOM
beneparbHBIMU 3aKOHAMU;

4.1.4. oCylIeCTBIATE Tepeauy MepCoHAIbHBIX AaHHBIX PaO0oTHUKOB B mpezenax
YupexaeHnus B cooTBeTcTBUM ¢ [lonoxxenuem;

4.1.5. paspemarb MAOCTYIl K II€pCOHAJbHBIM JaHHBIM PabOTHUKOB TOJBKO
CIIEIIMAJIBHO YIIOJTHOMOYEHHBIM JIMIAM, IIPA 3TOM YyKa3aHHBIE JIALA NOJDKHBI UMETh
IIPaBO ITOJTy4aTh TOJBKO Te IepCOHANbHBIE NaHHble Pab0oTHUKA, KOTOpbIE HEOOXOAUMBI
IS BEITIOJTHEHHUS KOHKPETHON (PYHKLINU;

4.1.6. He 3ampamuBaTh HHGOOPMAIMIO O COCTOSHUU 310pOBbs PaboTHHKa, 3a
HCKJIIOYEHHEM TeX CBEICHUM, KOTOpblE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH
BBHITIOJTHEHUS PaboTHUKOM TpyZOBOM (yHKIUY;

4.1.7. mepenaBaTh IIepCOHAIBHBIE JaHHbIe PaboTHHWKA TIPeACTaBUTENISIM
PaGoTHHKOB B mopsake, ycraHoBieHHOM TK P®, u orpaHuunBaTh 3Ty MH(OPMALUIO



TOJILKO TE€MH II€PCOHAJIBHBIMA JaHHBIMH Pa0OTHHKa, KOTOpble HEOOXOOMMBI MJIf
BBITIOJTHEHUS YKA3aHHBIMU TIPEJICTABUTEISIMUA UX (QYHKIUH.

4.2. XpaHeHHe ¥ UCTIOIB30BaHUE IEPCOHANBHBIX JaHHBIX PaOOTHUKOB:

4.2.1. TlepconanbHbele naHHbIe PaboTHHKOB 00pabaThiBaloTCs U XpaHATCS B
OT/eJe KaapoB Y UPEIKIACHHUS.

4.2.2. TlepcoHanbHble HaHHBIE PaGOTHHUKOB MOTYT OBITH IOJIYyHEHBI, IIPOXOIUTE
nabHeHIyio 00paboTKy M IepefaBaThCsl Ha XpaHeHHUe Kak Ha OyMa)KHBIX HOCHUTEILIX,
TaK U B JJICKTPOHHOM BHJE - JIOKaJbHONW KOMIIBIOTEPHOW CETH U KOMIIBIOTEPHOMU
nporpamme «1C: 3apriaTa ¥ Kaapbl TOCYIaPCTBEHHOI'O YUPEXACHUIY.

4.3. Ilpu moTy4eHnr NepCOHANBHBIX TaHHBIX He oT PaboTHuKaA (32 HCKIIIOUEHUEM
CllydaeB, €CJIM TIEPCOHAJbHBIE NaHHble OBLIM IpenocTaBieHbl PaboTomarento Ha
OCHOBaHMK (enepajbHOrO 3aKOHAa WM €CJIM IIePCOHATbHBIE JaHHBIE SBIIOTCS
obmemocTymHbIMI) PaboTomaTens 10 Hadaia 00paboTKK TaKuX MepCOHANBHBIX JaHHBIX
00s13aH penocTaBuTh PaboTHHKY CleIyrOINy0 HHPOPMAIIHIO:
- HamMeHoBaHue (baMunus, HMs, OTYECTBO) M aJApec oOlepaTtopa WA €ro
IIPEACTABUTENS; - 1Ielh 00pabOTKU NMePCOHATIBHBIX JAaHHBIX U €€ IPaBOBOE OCHOBAHUE;
- TIpe/ToJiaraeMble I0JIb30BaTENH [I€PCOHAIBHBIX TaHHBIX;
- yCTaHOBIIeHHBIe HacTosmKUM DenepalbHbIM 3aKOHOM IIpaBa CyObeKTa IepCOHaATBHBIX
JTaHHBIX.

V. JOCTVII K ITEPCOHAJIbHBIM JTAHHBIM PABOTHHUKOB

5.1. IlpaBo gocTyra K epCOHaIbHBIM JaHHBIM PabOTHHUKOB UMEIOT:
- IUPEKTOP;
- COTPYAHUKY OTHAENa KaJpoB;
- COTPYOHHKH cekperapuara (MHpopMaius o (PakTHUIECKOM MeCTe IMPOXKHUBaHUSI U
KOHTaKTHBIE TeJe(OHbI paOOTHUKOB);
- PYKOBOIMTENH CTPYKTYPHBIX IIOAPA3NEIICHUM II0 HAIpPaBICHUIO eSTeNIbHOCTH
(DOCTYIl K JHUYHBIM JaHHBIM TOJNBKO PaOOTHHKOB CBOETO IMOIpa3felieHHs) II0
cornacoBaHuio ¢ Pabortonarenem;
- TIpH TI€PeBOJie U3 OJHOrO0 CTPYKTYPHOTO IMOApasfeleHUus B [ApPyroe AOCTYI K
MEpCOHANBHBIM  JaHHBIM PaboTHMKa MOXET WMeThb pPYKOBOAMWTENb HOBOTO
TTopa3ieNIeHus 10 cornacoBanmio ¢ Paboromarenem;
- COTPYIHHUKHU OYXTaJITepUH - K TEM AAHHBIM, KOTOpPble HEOOXOAUMBI ISl BBITIOJTHEHUS
KOHKPETHBIX QyHKIIHH;
- PaboTHUK, HOCUTEND JaHHBIX.

5.2. PaGOTHUK UMEET IIpaBo:

5.2.1. Ilony4aTh HOCTYI K CBOUM II€PCOHAIBHBIM JaHHBIM W O3HAKOMIICHUE C
HHMM, BKJIIOYas TpaBO Ha Oe3BO3ME3THOE IOJNyUYeHHEe KOMWHA JIFOOOW 3aItvcH,
conepiKalel mepcoHaigbable JanHble PaboTHUKA.

5.2.2. TpeGoBaTh yTOUHEHUS, UCKIIOUEHUS WU UCIPABICHUS HEIOJIHBIX,
HEBEPHBIX, YCTAapEeBIINX, HEAOCTOBEPHBIX, HE3aKOHHO IOJyUYE€HHBIX WIH HE SBIISIOIINX
HEOOXOAUMBIMU JUIs1 Y UPEKIEHUS IEPCOHAIBHBIX TaHHBIX.

5.2.3. Ilomy4ats oT PaboTomarens:

- CBEJEHHUS O JIMIaX, KOTOPbIe UMEIOT JIOCTYII K MEPCOHAIBHBIM JaHHBIM HJIH KOTOPBIM
MOJKeT OBITH TTPeIOCTaBIIeH TaKOW JOCTYTI,
- IepedeHb 00pabaThIBa€MBIX IIEPCOHAIBHBIX JaHHBIX U UCTOUHUK UX ITOIy4CHUS;
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- CpoKHU 00pabOTKY IEPCOHANBHBIX JaHHBIX, B TOM YUCIIE CPOKH MX XPaHEHHS,
- CBEIeHHMS O TOM, Kakue IOPHIAYECKHE ITOCIENCTBUA U1 CyOBeKTa MepCOHAJIBHBIX
IAHHBIX MOXKET IOBJIEYL 3a CO00# 00paboTKa ero NepCoHaIbHbIX TaHHBIX.

5.2.3. TpeboBatp usBemenus PaboTomarenseM Bcex IHUI, KOTOPHIM paHee ObLIM
cOOOIlleHbl HEeBEepHBIE WM  HEIMOJIHBIE IIepCOHANbHBbIE JaHHBle, 000 Bcex
IIPOM3BEIEHHBIX B HUX UCKIIOUECHUAX, UCIIPABICHUAX UM JOMIOJIHEHHUIX.

5.2.4. OGxamoBaTh B YIOJHOMOYEHHBIA OpraH IO 3alUTe IIpaB CyOBEKTOB
[IEPCOHATBHBIX MaHHBIX WIH B CyIeOHOM IOpsAAKE HENpPaBOMEDPHBIE [EHCTBUA WK
OesmeiicTBUs YupexaeHus npu o0paboTke U 3aluTe ero IepCOHAIBHBIX TaHHBIX.

5.3. KomwmpoBaTh W JdenaTh BBIIHCKKA II€PCOHANIBHBIX JAaHHBIX PaboTHHKA
paspelnaercss HWCKIIOUMTENBHO B CIYKEOHBIX IelX C IMCBMEHHOTO pas3pelleHus
CIIeLMaJIMCTa OTAeNa KaIpoB.

5.4. TIlepemaua wHpOpPMAIIUM TPEThEH CTOPOHE BO3MOXXHA TOJBKO IpHU
IINCBMEHHOM COTJIacHi PaOOTHHKOB, €CliM WHOE HE MIPEefyCMOTPEHO AEeHCTBYIOIIUM
3aKOHOJATEIHCTBOM.

VI. OBA3AHHOCTU PABOTHUKA

6.1. PaboTHuk 00s13aH:

6.1.1. TlepemaBate PaboTonmarento wWIX €ro IPeNCTaBUTEII KOMILUIEKC
JIOCTOBEPHBIX JOKYMEHTUPOBAHHBIX II€PCOHAJBHBIX JAHHBIX, IIE€peYeHb KOTOPBIX
ycraHoBIeH TpynoBeiM kogekcoMm Poccutickoi Denepanuu.

6.1.2 CBOeBpeMeHHO B pa3yMHBIM CpOK, He IPEeBBIIAIOMUNA 7 MHEH, coolIaTh
PaboTomaTento 06 H3MEHEHHH CBOUX MEPCOHAJIBHBIX TaHHBIX.

VII. OTBETCTBEHHOCTH 3A HAPYIIEHUE HOPM, PET'VJIMPYIOIINX
OBPABOTKY U 3AIIUTY ITEPCOHAJIBHBIX JAHHBIX
7.1. Jluna, BUHOBHBIE B HApPyILIEHUU HOPM, PErYIUPYIOIIUX IIOJIy4YEeHHUE,
00paboTKy U 3aIuTy TepCOHATHHBIX HaHHBIX PabOTHMKa, HECYT AMCIUIUIMHAPHYIO,
aOIMUAHUACTPATUBHYIO, TPaXXIAHCKO-IIPABOBYIO HWIJIA YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (eaepanbHbIMU 3akoHaMu Poccutlickoit Oenepanuu.

VIII. 3AKJIIOYMTEJILHBIE TTOJIOXKXEHM A

8.1. [Toso)xeHue BCTyHaeT B CHUILYy C MOMEHTa YTBEPXKAECHUA [IPUKA30M IUPEKTOpa
YupexneHus.

8.2. IlonoxxeHne AeHCTBYyeT B TeUYEHHE HEONPENEIIEHHOTO CpPOKa A0 MPUHATUS
HoBoro IlomoxxeHus.

8.3. Usmenenus u gomojHeHUs B [lonoxeHue MOTyT BHOCUTBCSA IO MHULIMATUBE
aIMUHUCTpAIH Y YpexKAeHUs], COBETa YUpexaeHus. PeleHne o BHECEHUU U3MEHEHUN
u pomonHeHu#d B IlonoxkeHuWe TpWHMMAaETCs Ha 3aceJaHUM COBeTa YUYpEeXACHUS U
yTBEPXKIIaeTCs MPUKA30M JUPEKTOpa Y UPEKICHHUS.

8.4. Bce PaboTHUKY HODKHBI OBITH 03HAKOMIIEHE! ¢ [1010)KeHHeM 110 IIOAITHCE.

8.5. ITonoxeHue pazMeliaeTcs Ha cauTe YUYpexXIEeHUs IS O3HAKOMIIEHUSA C HAM
HEOTPaHWYEHHOTO KpyTa JIUILI.



[Tpunoxenne Ne 1
k [TomoxxeHuto 06 06paboTke 1 3amuTe

TIEPCOHATBHBIX JaHHBIX
MAY ©OK «OnuMmuicKkuiin

SASBJIEHUE

0 coriacuu Ha 00paboTKy MepCOHATBHBIX JaHHBIX coTpynHuka MAY ®OK «Onumnuiickuii»

A, ;
(bamunust, ©Ms1, OTIECTBO)

uMeHyeMbii B gaimpHelimeM «CyOBeKT IEpCOHANBHBIX MAaHHBIX» faro cormacue MAY OOK
«OmuMnuickuiiy Ha 00paboTKy MepCOHANBHBIX MAHHBIX B COOTBETCTBHM C IIYHKTOM 3 CTaTbd 3
®enepanproro 3akoHa 0T 27.07.2006 1. Ne 152-03 «O mepcoHaNbHEIX JAHHBIX Y.

JlaHHbBIE COTPYAHHKA (Cy0beKTa NepCOHATbHBIX JaHHBIX):

OCHOBHO! JOKYMEHT YA OCTOBEPSIOIIUY JINYHOCTE:
Cepust: Howmep : Jarta BeIgauu:
Kewm Brian:

Anpec perucrpanuu:

@axTHdecKuil anpec (MPOKUBAHUSA):

JlanHbI€e 006 omepaTope MepCcoHAJbHBIX JaHHBIX:
HaumenoBanne: MyHHIMIATEHOE aBTOHOMHOE YyupexkaeHue «DH3KyIbTypHO-0310POBHTEIbHBIN
komiuteke «Omummuiickuity (MAY ®OK «Omumnuickuiiy)
Anpec: TTepmckuit xpa#d, r. KpacHokamck, Ip-T MaskoBckoro, 1.7
Hammenopanue: MyHununaabHOe Ka3eHHOE yupexneHue «LleHTpanu3oBanHas OyxraiTepus»
Anpec: TTepmckuit xpait, r. KpacHokamck, yi1. Kapia JInbkuexra, 1. 8
Haummenosanue: Otnenenne @oHOa NEHCHOHHOIO M CONMAIBHOIO CTpaxoBaHus Poccuickon
@epnepanuu o [Tepmcromy kpato (OCOP mo IlepmckoMy kparo)
Anpec: 614077, Ilepmcknii kpa#, r. [lepms, 6-p ['arapuna, 1.78
HawmmeHnoBanue 6anka:

Anpec 6aHka:

Ilens 00paGoTKH MNEpPCOHANBHBIX AAHHBIX: (GOPMUPOBAHHWE JIMYHOTO Jejd, NPEAOCTABICHHE
VCTAHOBJIEHHOM 3aKOHOIATENLCTBOM OTUETHOCTH, HAYHMCIEHHUSI W IEpEeUHCIIeHHs 3apab0THOH IIIATEL
Banky-muig odopMieHns Oe3HAIMYHOrO CYeTa, Ha KOTOpbIA PaboromaTeneM OVIET NEPCUUCISTHCI
3apaboTHas nnarta ¥ uusle goxonsl Padortauka, OCOP mo IlepMckoMY Kparo - IS Iepeady JaHHEBIX
0 TPYIOBOH JIeSITENIFHOCTH, CTaXe, CTPaXOBEIX
B3HOCAX

" (Hy’)KHO€ TTOTYEPKHYTH).

Ilepedyens neficTBHU ¢ MepCOHAIBLHBIMH JaHHBIMH:
JIroGoe nmeiicTBHe (omepamWs) WM COBOKYIHOCTH JeMcTBuM (omepainuif), COBEpIIAEMEBIX C
HCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3AINY WK 0€3 HCIIOIB30BaHUsI TaKUX CPEICTB C IEPCOHAIBHBIMU
JAHHBIMH, BKIIO49ass cOOp, 3amuch, CHCTEMAaTH3alldio, HAKOIUICHWe, XpaHEHHe, YTOYHEHHE
(oOHOBIICHME, H3MEHCHHE), W3BJICUCHWE, MCIIONB30BaHHE, Iepenady  (pacIpoCTpaHEHHE,
IpeOCTaBICHNE, OCTYII), 00e3IurBaHue, OIOKUPOBAaHHE, YAAJIEHHE, YHUUITOXEHUE IIEPCOHATBHEIX
JTAaHHBIX.

Ilepevens mepcoHATbHBIX JAHHBIX:
Conmepxanne um 00beM o0OpabaTeiBaeMBIX IEPCOHANBHBIX JAHHBIX JOJDKHEL COOTBETCTBOBATH
3adBIEeHHBIM [eisiM obpabotku. O6pabareiBacMble IIEpCOHATIBHBIE IaHHBIE HE OJDKHBL OBITH
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H30BITOYHEIME 110 OTHOIIEHUIO K 3asBICHHBIM IEeTsIM UX 00padoTku (1. 5 cT. 5 PelnepaybHOrO 3aKOHa
ot 25.07.2006 Ne152-®@3 «O nepcoHalbHBIX JaHHBIX):

TaCIIOPTHEIE TaHHEIE;

JlaTa ¥ MECTO POXKICHHUS,

CHUIIC,;

WHH;

ouorpaduueckue CBeIEHUS;

cBenieHus 06 00pa3oBaHuy;

CBEJICHUS O CEMEHHOM IIOJIOKEHUH;

CBEJICHUS O MECTE PETUCTpPalliH, IPOKUBAHUY;

CBEJICHUS O COCTOSHUH 3/I0POBBS;

CBEIIEHUS O HAJTMUYMHU/OTCYTCTBUHU CYAUMOCTH;

CBEJICHUS O TPYJOBOH JESTEILHOCTH pabOTHHKA

uHOe (yKa3aTh)

Cpok JIeHCTBUS JAHHOTO COTNIACHS YCTaHABIMBAETCS Ha IEPHOJ: C 1o
(3armmoNHAETCS 3asIBUTEIIEM )
Coracue MOXET OBITh OTO3BAHO 3asBUTENIEM ITyTEM MTOJauy ITUCHbMEHHOT0 3asiBIICHUS OLIEPATOPY.

Hara [Togmuce

(cyOBeKTa mepcoHABHBIX JaHHBIX, COTPYIHUAKA)
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